
 
 

CITY COUNCIL MEETING PROCEDURES 
 
Welcome to the meeting of the Detroit Lakes City Council.  Thank you for attending, we are pleased that you have shown 
an interest in city affairs by attending this meeting. 
 
This handout has been prepared to familiarize you with the function and organization of the City Council and to outline 
for you the procedures that must be followed if you wish to actively participate in the meeting. 
 

Council Members     Council Meeting 
 
The Detroit Lakes City Council is composed of 
nine (9) Aldermen and the Mayor. Two Aldermen 
are elected from each of the three wards of the 
City.  Three Aldermen and the Mayor are elected 
by the City at large.  The Mayor and Aldermen 
serve four-year terms.  The Mayor and one 
Alderman from each ward and one Alderman at 
Large are elected in the presidential election year. 
One Alderman from each ward and two Aldermen 
at Large are elected in the off-presidential election 
year.  The Mayor is the presiding officer over the 
meeting but shall not vote, except in case of a tie, 
when he/she shall have the power to cast the 
deciding vote. 
 

Your City Council this year is: 
Matt Brenk, Mayor 

Ron Zeman, Vice-Mayor (Ward 1) 
Shaun Carlson, Alderman (Ward 1) 
Wendy Spry, Alderman (Ward 2) 
Mike Stearns, Alderman (Ward 2) 

Dan Josephson, Alderman (Ward 3) 
Matt Boeke, Alderman (Ward 3) 

Jackie Buboltz, Alderman (At Large) 
James Deraney, Alderman (At Large) 

Aaron Dallmann, Alderman (At Large) 

 
The City Council meets on the second Tuesday of 
each month.  The meetings begin at 5:00 p.m. and 
are held at the City Hall Council Chambers.  There 
is always the possibility of conflict, necessitating a 
change in meeting date. There are also instances 
when a special meeting must be called to consider 
certain specified actions.  In both instances, the 
public will be informed of such meetings via the 
website and posting on the bulletin board in City 
Hall. All meetings of the full Council (regular and 
special) are open to the public. 
 
The City Council has also established five standing 
committees of the Council (dates and times are 
subject to change): 
 

Public Works Committee 
(2:30 day before the Council Meeting) 

Public Safety Committee 
(4:00 day before the Council Meeting) 

Community Development Committee 
(5:00 day before the Council Meeting) 

Finance Committee 
(3:00 day of the Council Meeting) 
Liquor & Gambling Committee 
(4:00 day of the Council Meeting) 

 
 
COUNCIL ACTIONS 
The City Council must have a quorum, or five members, present before it can take official action.  Most Council actions 
may be approved by a simple majority of the membership present.   Per the City Charter, an affirmative vote of a majority 
of all the members of the Council is required for the adoption of ordinances.  Any resolution or ordinance involving the 
appropriation or disposition of public property, the expenditure of public money, levying any tax or assessment, creating 
any liability, or awarding any condemnation of private property requires a two-thirds vote of all members of the Council.   
 
The City Council has complete and final control over local city matters subject only to the limitations imposed by state 
law, administrative regulations set forth by agencies of the state, and of course, the will of the local residents as expressed 
in city elections. 
 
 



NEXT PAGE       
    

PUBLIC PARTICIPATION AT REGULAR COUNCIL MEETINGS 
Meetings of the City Council will follow a standard agenda.  No item of business shall be considered unless it appears on 
the agenda for the meeting or is approved for addition to the agenda by majority vote of the Aldermen present.   
 
Council agenda information is available for review on the City website at www.cityofdetroitlakes.com  
 
The Council allows public participation at its meetings, but at the same time has the responsibility for conducting its 
business in an orderly fashion.  In an effort to provide for full and open communication with the public, the City Council 
uses a “Public Comments” portion of its agenda and/or public hearings to gather information via public input.  The Rules 
of Decorum for Public Participation in City Council Meetings are found below.   
 
Audience members will not be allowed to speak out during the regular Council meeting unless they are requested to do so 
by the Council.  Under no circumstances will disturbances or interference with the Council Meeting be tolerated. 
 

RULES OF DECORUM FOR PUBLIC PARTICIPATION IN  
CITY COUNCIL MEETINGS 

 
1. There shall be a public comment period at the beginning of each regular City Council meeting. The 

City Council may upon majority vote suspend the public comment period, change its agenda 
placement, and / or take such other such actions it deems to be in the public interest. 

2. Except during public hearings or other circumstances required or allowed by law, comments from 
members of the public attending a City Council meeting, or any other City Committee or Commission 
are restricted to the public comment period. 

3. To ensure that everyone in attendance has an unobstructed view, and for the safety of those in 
attendance, anyone attending a meeting of the City Council, Committee, or Commission in person must 
use the seating provided in the arrangement set for the meeting. 

4. To speak during the public comment period, speakers must: 
a. Before the City Council meeting is called to order, sign up and provide a name, address, and a 

brief summary of the subject matter they wish to address; 
b. Be recognized by the presiding officer before speaking; and 
c. Speak from the podium or microphone provided. 

5. The use of audio or video recordings, audio-visual presentations, and other such methods of sharing 
information during the public comment period is not allowed. 

6. The public comment period shall not exceed fifteen (15) minutes, and speakers will be limited to three 
(3) minutes of speaking time each. The presiding officer may shorten or extend the time allowed per 
speaker and/or the length of the public comment period depending on the number of speakers at the 
meeting, the length of the meeting agenda, and any other content-neutral factors the presiding officer 
deems relevant to run a timely and efficient meeting. 

7. A speaker’s remarks shall be directed to the presiding officer. 
8. Speakers shall follow any direction given by the presiding officer. 
9. The public comment period is an opportunity for members of the public to address the City Council on 

topics related to City government, City operations, and other City functions. 
10. For data privacy reasons, the public comment period must not be used as a forum for raising issues 

relating to any City employee. Concerns about City employees should be directed to the Mayor, the City 
Administrator and/or the City Clerk. 

11. Anyone attending a City Council meeting, Committee meeting, or Commission meeting including those 
who speak during the public comment period, must not engage in any conduct that disrupts the meeting or 
threatens the safety or security of the public, such as: threatening, loud, or boisterous conduct; extraneous 
conversation; or actions that interfere with any other individual’s ability to see or hear City Council, 

http://www.cityofdetroitlakes.com/
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Committee, or Commission proceedings. Obscene, defamatory, and threatening language is strictly 
prohibited. The presiding officer may require a group to appoint a spokesperson to speak on behalf of the 
group. 

12. Speakers who agree with a point made or issue raised by a previous speaker are encouraged to simply 
indicate their agreement and avoid repetition. 

13. Comments on an issue that is or will be the subject of a public hearing may be made during the public 
hearing only. 

14. No individual may hold, display, wear, or place any banners, placards, signs, objects, or other materials in 
any way that endangers others, prevents the free flow of individuals within the chamber, or obstructs or 
prevents the viewing or hearing of the meeting by others. 

15. If a speaker has a document or object they want to share with the City Council, Committee, or 
Commission as part of the speaker’s public comments, the speaker must notify the presiding officer who 
will decide if and how the document or object may be shared with the City Council, Committee, or 
Commission. 

16. Even though City Council, Committee, or Commission meetings, may be broadcast or streamed via the 
Internet, no “virtual” public comment will be allowed: public comment participation must be in person. 

17. As a general matter, the City Council, Committee, or Commission will not act on issues raised during the 
public comment period. Rather, issues raised during the public comment period will, if necessary, be 
referred to the appropriate city staff or official for further consideration and report back to the City 
Council, Committee, or Commission or to the individual if needed. 

18. Aldermen, Members, or Commissioners will not engage in dialogue with speakers during the public 
comment period. The presiding officer, or individual councilmembers, committee members, or 
commissioners with permission of the presiding officer, may question a speaker for clarification purposes 
only. The public comment period will not be used as a time for problem solving or reacting to the 
comments made but, rather, for receiving public input. 

19. The taking of photographs and audio and video recordings of City Council, Committee, or Commission  
meetings is allowed from any seat within the council chamber or from the rear of the council chamber, 
provided that the method of photography and/or recording must not obstruct any other person’s view or 
hearing or otherwise disrupt the meeting. The presiding officer may grant permission to take photographs 
and video recordings from other locations during ceremonies and other events. 

20. Individuals who arrive after a City Council, Committee, or Commission meeting has begun or who 
leave before it has ended must enter and depart quietly and without disrupting the meeting; this 
includes discussions and other activities in the hallway and corridor directly outside the council 
chamber. 

21. Speakers and other members of the public who do not follow these rules or the direction of the presiding 
officer will be warned that further violations or disruptive conduct will result in removal from the 
meeting, including being disconnected if participating virtually. If the conduct continues, the presiding 
officer may ask the individual to leave or disconnect. If the individual refuses to follow the rules or the 
direction of the presiding officer, the presiding officer may direct the attending police officer to remove 
the speaker through any lawful means, and in the case of virtual participants may direct city staff to 
disconnect the participant. Depending on the severity of the circumstances, the presiding officer may 
without warning require removal or disconnection of someone who violates these rules. 

22. The presiding officer may alter these rules on a case-by-case basis, subject to any particular legal 
requirements that may apply. 

23. If the presiding officer fails to enforce these rules, the City Council, Committee, or Commission may 
upon majority vote, take such action as is needed to maintain meeting order and decorum. 

24. In accordance with the Americans with Disabilities Act, the City of Detroit Lakes will ensure that all 



existing facilities will be made accessible to individuals with disabilities. Reasonable modifications to 
policies, procedures and/or practices will be made when needed to ensure access for all individuals with 
a disability. Individuals with disabilities are encouraged to contact the City Administrator to discuss 
meeting accessibility. 

25. Most regular Council meetings are recorded, and those recordings are generally public data. Therefore, 
people attending these meetings, whether virtually or in person, must be aware of how their comments 
and behavior at the meetings will appear and be preserved for public scrutiny. 


