DETROIT LAKES CITY COUNCIL

SPECIAL MEETING AGENDA

Wednesday, September 27, 2017

The items on my desk as of Friday, September 22, 2017, to be presented for discussion and
action at the Special Meeting of the City Council on Wednesday, September 27, 2017, at 5:00
PM in the Council Chambers of the City Administration Building, are as follows:

1. Consideration to a resolution for the authorization to execute MnDOT Grant Agreement
for Airport and land acquisition

2. Information related to the request for qualifications for Comprehensive, Performance-
Bases Energy Conservation Program for the DLCCC

3. Consideration to approving the request from Hub 41 to hold the BlocktoberFest
Halloween Pub Crawl on Saturday, October 28, 2017 throughout the City

4. The Mayor would like to appoint Dave Sherbrooke to the Airport Commission effective
October 1, 2017

5. BKYV Facility Assessment Workshop

Information and Announcements:

e The 2017 League of Minnesota Cities Regional Meeting is October 5, 2017 in Ottertail,
MN. City Administrator Klemm and Alderman Zeman are attending. If you are
interested in attending please contact Glori by September 27, 2017.

e Public Hearing to hear public comments relative to the ADA Transition Plan is
September 28, 2017 at 2:00 PM in the Council Chambers of the City Administration
Building

e The next Joint Governance meeting will be October 3, 2017 hosted by Becker County

Sincerely,

/sl KELCEY KLEMM
Kelcey Klemm
City Administrator

KK/gaf
Enclosures
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Rev. #1, 7/06 Mn/DOT Agreement No. 1029426
State Project No. A0301-74

GRANT AGREEMENT FOR AIRPORT IMPROVEMENT AND LAND ACQUISITION

This Agreement is by and between the State of Minnesota acting through its Commissioner of Transportation (“State”), and the
City of Detroit Lakes (“Recipient”).

WHEREAS, the Recipient desires the financial assistance of the State for an airport improvement project (“Project”) as described
in Article 2 below; and

WHEREAS, the State is authorized by Minnesota Statutes Sections 360.015 (subdivisions 13 & 14) and 360.305 to provide
financial assistance to eligible airport sponsors for the acquisition, construction, improvement, or maintenance of airports and
other air navigation facilities; and

WHEREAS, the Recipient has provided the State with the plans, specifications, and a detailed description of the airport
improvement Project; and

WHEREAS, the Recipient desires to acquire land and/or easements described in Exhibit A attached hereto (“Property’) for
airport development.

NOW, THEREFORE, it is agreed as follows:

1. This Agreement is effective upon execution by the Recipient and the State, and will remain in effect until September 30, 2021.

2. The following table provides a description of the Project and shows a cost participation breakdown for each item of work:

Item Description Federal Share State Share Local Share
Land, Taxiway Extension, Utility Relocates,
Wetland Banking Credits, Supplemental EA 89.09904% 3.98494% 6.91602%

3. The Project costs will not exceed $5,018,900.34. The proportionate shares of the Project costs are: Federal: Committed:
$4,471,792.00, Multi-Year Amount: $0; State: $200,000.00, and Recipient: $347,108.34. This project is not estimated to
be completed this fiscal year and the federal multiyear amount is an estimate only. These additional funds are not committed
by the state and are only available after being made so by the U.S. government. Federal funds for the Project will be received
and disbursed by the State. In the event federal reimbursement becomes available or is increased for this Project, the State
will be entitled to recover from such federal funds an amount not to exceed the state funds advanced for this Project. No
funds are committed under this Agreement until they are encumbered by the State. No more than 95% of the amount due
under this Agreement will be paid by the State until the State determines that the Recipient has complied with all terms of
this Agreement, and furnished all necessary records.

4. The Recipient will designate a registered engineer (the “Project Engineer”) to oversee the Project work. If, with the State’s
approval, the Recipient elects not to have such services performed by a registered engineer, then the Recipient will designate
another responsible person to oversee such work, and any references herein to the “Project Engineer” will apply to such
responsible person.

5. The Recipient will complete the Project in accordance with the plans, specifications, and detailed description of the Project,
which are on file with the State’s Office of Aeronautics and are incorporated into this Agreement by reference. Any changes
in the plans or specifications of the Project after the date of this Agreement will be valid only if made by written change order
signed by the Recipient, the Project Engineer, and the contractor. Change orders must be submitted to the State. Subject to
the availability of funds the State may prepare an amendment to this Agreement to reimburse the Recipient for the allowable
costs of qualifying change orders.

6. The Recipient will make payments to its contractor on a work-progress basis. The Recipient will submit requests for
reimbursement of certified costs to the State on state-approved forms. The State will reimburse the Recipient for the state
and federal shares of the approved Project costs.

a. Atregular intervals, the Recipient or the Project Engineer will prepare a partial estimate in accordance with the terms of

the contract, special provisions, and standard specifications for the Project(s). Partial estimates must be completed no
later than one month after the work covered by the estimate is completed. The Project Engineer and the contractor must
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10.

11.

12.

certify that each partial estimate is true and correct, and that the costs have not been included on a previous estimate.

b. Following certification of the partial estimate, the Recipient will make partial payments to the contractor in accordance
with the terms of the contract, special provisions, and standard specifications for the Project(s).

c. Following certification of the partial estimate, the Recipient may request reimbursement from the State for costs eligible
for federal and state participation. A copy of the partial estimate must be included with the Recipient’s request for
payment. Reimbursement requests and partial estimates should not be submitted if they cover a period in which there
was no progress on the Project.

d. Upon completion of the Project(s), the Recipient will prepare a final estimate in accordance with the terms of the
contract, special provisions, and standard specifications for the Project(s). The final estimate must be certified by the
Recipient, Project Engineer and the contractor.

e. Following certification of the final estimate, the Recipient will make final payment to the contractor in accordance with
the terms of the contract, special provisions, and standard specifications for the Project(s).

f.  Following certification of the final estimate, the Recipient may request reimbursement from the State for costs eligible
for federal and state participation. A request for final payment must be submitted to the State along with those project
records required by the State.

For a Project which involves the purchase of equipment, the Recipient will be reimbursed by the State in one lump sum after
the Recipient: (1) has acquired both possession and unencumbered title to the equipment; and (2) has presented proof of
payment to the State, and (3) a certificate that the equipment is not defective and is in good working order. The Recipient
will keep such equipment, properly stored, in good repair, and will not use the equipment for any purpose other than airport
operations.

If the Project involves force-account work or project donations, the Recipient must obtain the written approval of the State
and Federal Aviation Administration (FAA). Force-account work performed or project donations received without written
approval by the State will not be reimbursed under this Agreement. Force-account work must be done in accordance with the
schedule of prices and terms established by the Recipient and approved by the State.

Pursuant to Minnesota Statutes Section 360.305, subdivision 4 (g) (1), the Recipient will operate its airport as a licensed,
municipally-owned public airport at all times of the year for a period of 20 years from the date the Recipient receives final
reimbursement under this Agreement. The Airport must be maintained in a safe, serviceable manner for public aeronautical
purposes only. The Recipient will not transfer, convey, encumber, assign, or abandon its interest in the airport or in any real
or personal property, which is purchased or improved with State aid funds without prior written approval from the State. If
the State approves such transfer or change in use, the Recipient must comply with such conditions and restrictions as the
State may place on such approval. The obligations imposed by this clause survive the expiration or termination of this
Agreement.

This Agreement may be terminated by the Recipient or State at any time, with or without cause, upon ninety (90) days
written notice to the other party. Such termination will not remove any unfulfilled financial obligations of the Recipient as
set forth in this Agreement. In the event of such a termination, the Recipient will be entitled to reimbursement for eligible
expenses incurred for work satisfactorily performed on the Project up to the date of termination. The State may immediately
terminate this Agreement if it does not receive sufficient funding from the Minnesota Legislature or other funding source, or
such funding is not provided at a level sufficient to allow for the continuation of the work covered by this Agreement. In the
event of such termination, the Recipient will be reimbursed for work satisfactorily performed up to the effective date of such
termination to the extent that funds are available. In the event of any complete or partial state government shutdown due to a
failure to have a budget approved at the required time, the State may suspend this Agreement, upon notice to the Recipient,
until such government shutdown ends, and the Recipient assumes the risk of non-payment for work performed during such
shutdown.

Pursuant to Minnesota Rules 8800.2500, the Recipient certifies that (1) it presently has available sufficient unencumbered
funds to pay its share of the Project; (2) the Project will be completed without undue delay; and (3) the Recipient has the
legal authority to engage in the Project as proposed.

Pursuant to Minnesota Statutes Section 16C.05, subdivision 5, the Recipient will maintain such records and provide such

information, at the request of the State, so as to permit the Department of Transportation, the Legislative Auditor, or the State
Auditor to examine those books, records, and accounting procedures and practices of the Recipient relevant to this
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13.

14,

15.

16.

17.

18.

19.

20.

Agreement for a minimum of six years after the expiration of this Agreement.

The Recipient will save, defend, and hold the State harmless from any claims, liabilities, or damages including, but not
limited to, its costs and attorneys' fees arising out of the Project which is the subject of this Agreement.

The Recipient will not utilize any state or federal financial assistance received pursuant to this Agreement to compensate,
either directly or indirectly, any contractor, corporation, partnership, or business, however organized, which is disqualified or
debarred from entering into or receiving a State contract. This restriction applies regardless of whether the disqualified or
debarred party acts in the capacity of a general contractor, a subcontractor, or as an equipment or material supplier. This
restriction does not prevent the Recipient from utilizing these funds to pay any party who might be disqualified or debarred
after the Recipient’s contract award on this Project.

All contracts for materials, supplies, or construction performed under this Agreement will comply with the equal employment
opportunity requirements of Minnesota Statutes Section 181.59.

The amount of this Agreement is limited to the dollar amounts as defined in Article 3 above. Any cost incurred above the
amount obligated by the State is done without any guarantee that these costs will be reimbursed in any way. A change to this
Agreement will be effective only if it is reduced to writing and is executed by the same parties who executed this Agreement,
or their successors in office.

The State will reimburse the Recipient for the state and federal share of the approved acquisition and relocation costs after the
Recipient provides the following documentation to the State:

a. Asurvey, satisfactory to the State, performed by a registered land surveyor and which shows the location of the Property.

b. A written appraisal report and review appraisal showing the fair market value of the Property. The report must (1) be
satisfactory to the State, and (2) conform to the Uniform Relocation Assistance requirements of Minnesota Statutes
Section 117.52, and (3) be prepared by a licensed real estate appraiser approved by the State. For parcels less than
$10,000 in value the Recipient may prepare a waiver valuation.

c. Copies of recorded conveyance instruments for all property interests acquired. These instruments must be satisfactory to
the State.

d. Proof of payment, satisfactory to the State, showing the Recipient’s amount and date of payment, name of payee, and
purpose of payment. If an administrative settlement is made, written justification supporting such a settlement must be
submitted.

e. The Recipient’s attorney's written opinion or proof of title insurance, satisfactory to the State, showing that the Recipient
has valid fee simple absolute title to, or valid easement over, the Property acquired. In the case of an easement, the
opinion must also show the fee simple ownership and the Recipient's valid easement. The easement must be superior to
interests held by others, and their interests must be shown in the title opinion.

f.  Satisfactory evidence or certification by the appropriate municipal official that the Recipient has complied with
Minnesota Statutes Section 117.52 in any property acquisition under this Agreement.

The acquisition costs include an estimated amount to purchase the necessary Property based on appraised values. In the
event that the Recipient chooses to acquire the Property by administrative settlement or eminent domain and the total cost of
acquisition is more than the estimated amount, the State and the Recipient may enter into an amendment of this Agreement to
provide for such additional costs that are incurred in such eminent domain proceedings, but the State has no obligation to do
S0.

The State will evaluate the reasonableness of the acquisition costs in relation to the size and adequacy of the property and the
type of property interests acquired. The State reserves the right to limit payment of acquisition costs to those costs determined
by the State, in its sole discretion, to be reasonable.

Pursuant to Minnesota Statutes Section 360.305, subdivision 4 (g) (2), land purchased under this Agreement will be used for
airport purposes for a period of 99 years from the date the Recipient receives final reimbursement under this Agreement. The
obligations imposed by this clause survive the expiration or termination of this Agreement. If the Property is no longer used
for airport purposes, the Recipient will reimburse the State an amount equal to the State’s proportionate share of the
appraised fair market value of the Property as of the time of such change in use. The State’s proportionate share will be equal
to the percentage at which the state participated in the original purchase of the property.
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22.

23.

24.

25.

26.

For projects that include consultant services, the Recipient and its consultant will conduct the services in accordance with the
work plan indicated in the Recipient’s contract for consultant services, which shall be on file with the State’s Office of
Aeronautics. The work plan is incorporated into this Agreement by reference. The Recipient will confer on a regular basis
with the State to coordinate the design and development of the services.

The parties must comply with the Minnesota Government Data Practices Act, as it relates to all data provided to or by a party
pursuant to this Agreement.

Minnesota law, without regard to its choice-of-law provisions, governs this Agreement. Venue for all legal proceedings
arising out of this Agreement, or its breach, must be in the appropriate state or federal court with competent jurisdiction in
Ramsey County, Minnesota.

For projects including federal funding, the Recipient must comply with applicable regulations, including, but not limited to,
Title 14 Code of Federal Regulations, subchapter I, part 151; and Minnesota Rules Chapter 8800. The Catalog of Federal
Domestic Assistance (CFDA) number for the federal Airport Improvement Program is 20.106.

For all projects, the Recipient must comply, and require its contractors and consultants to comply, with all federal and state
laws, rules, and regulations applicable to the work. The Recipient must advertise, let, and award any contracts for the project
in accordance with applicable laws. The State may withhold payment for services performed in violation of applicable laws.

Under this Agreement, the State is only responsible for receiving and disbursing federal and state funds. Nothing in this
Agreement will be construed to make the State a principal, co-principal, partner, or joint venturer with respect to the
Project(s) covered herein. The State may provide technical advice and assistance as requested by the Recipient, however, the
Recipient will remain responsible for providing direction to its contractors and consultants and for administering its contracts
with such entities. The Recipient’s consultants and contractors are not intended to be third party beneficiaries of this
Agreement.
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State Encumbrance Verification
Individual certifies that funds have been encumbered as required by Minn. Stat. 8§ 16A.15 and 16C.05.

By:

Date:

SWIFT Purchase Order:

Recipient
Recipient certifies that the appropriate person(s) have executed the Agreement on behalf of the Recipient as required by applicable
resolutions, charter provisions or ordinances.

By:

Title:  Matt Brenk, Mayor

Date:  September 27, 2017

By:

Title: Kelcey Klemm, City Administrator

Date:  September 27, 2017

Commissioner, Minnesota Department of Transportation

By:

Director, Office of Aeronautics

Date:

Mn/DOT Contract Management
as to form & execution

By:

Date:

Office of Financial Management-Grant Unit
Agency Grant Supervisor

By:

Date:
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RESOLUTION NO. 2017-0927

AUTHORIZATION TO EXECUTE
MINNESOTA DEPARTMENT OF TRANSPORTATION
GRANT AGREEMENT FOR AIRPORT IMPROVEMENT AND LAND ACQUISITION

It is resolved by the City of Detroit Lakes as follows:

1. That the state of Minnesota Agreement No. 1029426,
"Grant Agreement for Airport Improvement and Land Acquisition,” for

State Project No. A0301-74 at the Detroit Lakes Airport is accepted.

2. That the Mayor and City Administrator are
(Title) (Title)

authorized to execute this Agreement and any amendments on behalf of the

City of Detroit Lakes.

CERTIFICATION

STATE OF MINNESOTA
COUNTY OF Becker

| certify that the above Resolution is a true and correct copy of the Resolution adopted by the

City of Detroit Lakes

(Name of the Recipient)

at an authorized meeting held on the 27th day of __September , 2017

as shown by the minutes of the meeting in my possession.

Signature:

(Clerk or Equivalent)

CORPORATE SEAL /OR/ NOTARY PUBLIC

My Commission Expires:




Exhibit 2 Return to Agenda

CITY OF DETROIT LAKES & DETROIT LAKES COMMUNITY
AND CULTURAL CENTER

REQUEST FOR QUALIFICATIONS

RFQ NUMBER

COMPREHENSIVE, PERFORMANCE-BASED
ENERGY CONSERVATION PROGRAM

REQUEST FOR QUALIFICATIONS SUBMMITTAL DEADLINE

OCTOBER 2, 2017
3:00 pm

at the
City Hall
City of Detroit Lakes
1025 Roosevelt Ave.
Detroit Lakes, MN 56501

Attn: Kelcey Klemm, City Administrator
Email: kklemm @ci.detroit-lakes.mn.us
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Request for Qualifications

SOLICITATION ADVERTISEMENT

The City of Detroit Lakes (the City) with the Detroit Lakes Community and Cultural Center
(DLCCC) will receive sealed Statements of Qualifications for selection of an Energy Services
Company (ESCO). The City and DLCCC intend to select the most qualified contractor per the
evaluation criteria herein with whom it will enter into a Guaranteed Energy Savings Performance
contract. The City and DLCCC will be accepting the sealed Statements of Qualifications until
3:00 pm on October 2, 2017.
The City of Detroit Lakes will be phasing projects in the following manner:

Phase 1 - Detroit Lakes Community and Cultural Center (DLCCC)

Optional:
Phase 2 — City owned buildings - to be started within one (1) year after Phase 1

Please submit three (3) paper copies and one (1) copy in electronic format of responses
completed according to the format prescribed by the City and DLCCC. After review of all
accepted responses, firms selected on the basis of their qualifications may be invited to
participate in an on-site interview. Final selection will be made in accordance with the policies
and administrative directive of the City of Detroit Lakes and other applicable statutory
provisions.

All questions concerning this request including general information, instructions, and selection
criteria shall be submitted via email to:

Stu Omberg

Chief Executive Officer

Detroit Lakes Community and Cultural Center
stu@diccc.org

Project Selection Timeline

Advertisement Date (Posted on City website): http:/cityofdetroitlakes.com/main/
Statements of Qualifications (RFQ Responses):

Due no later than: October 2, 2017 at 3:00 pm

Final Selection: October 9, 2017

City of Detroit Lakes — RFQ Number 4
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Section | - General Information

1. Purpose

The City of Detroit Lakes and Detroit Lakes Community and Cultural Center will receive
Statements of Qualifications from firms interested in implementing a comprehensive,
performance-based energy conservation program at its facilities. The stated intent of the City
and DLCCC is to enter into a guaranteed energy savings performance contract pursuant to the
State of Minnesota laws. The City and DLCCC will make its final selection based upon the
recommendation of a designated selection committee. The City and DLCCC shall negotiate and
execute a professional services agreement with the selected firm for the conduct of an
investment grade energy audit. In the event that a guaranteed energy savings contract is not
implemented, the City and DLCCC shall pay for the cost of the work completed according to the
terms of the professional services contract.

2. Performance Contracting

For the purposes of this document, "performance contracting” is defined as a contract for the
design and implementation of energy efficiency measures including services, equipment, and
maintenance for which the payment obligation is directly related to the energy and operational
cost savings (avoidance) attributable to the scope of services (and equipment) provided under
the contract for the term of the agreement.

3. Project Funding

Respondents shall be willing and able to assist with the necessary information required to obtain
the financing for this project in accordance with applicable federal, state and local laws.

4. Savings Guarantee

The ESCO shall provide a written energy savings guarantee, clearly stated in units of energy to
be saved. The ESCO's guarantee shall be a first party direct guarantee from the ESCO to the
City of Detroit Lakes. No third-party guarantee shall be accepted. All savings in excess of the
guaranteed savings shall be the sole property of the City.

5. Proposal Format

Proposals must be submitted in the format outlined in this document. Each proposal will be
reviewed to determine if it is complete prior to actual evaluation. Proposals not containing the
information requested will not be considered. Respondents shall use the prescribed format to
indicate their experience and qualifications, describe their approach to the project and explain
their proposed contract. In addition, the City reserves the right to waive any irregularities and
formalities in the selection of the ESCO for this project.

6. Contract Responsibility

The selected ESCO will be required to assume total responsibility of the project. The selected
ESCO will be considered the prime contractor and the sole point of contact with regard to all
contractual matters.

City of Detroit Lakes — RFQ Number 5
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7. Required Insurance and Bonds

The successful respondent shall procure and maintain in effect during the life of the agreement
commercial general liability insurance in amount not less than $5,000,000 for each occurrence,
comprehensive automotive liability insurance in amount not less than $5,000,000, and workers
compensation insurance as required by State law. Evidence of required insurance shall be
presented prior to contract execution. The contractor shall provide the City with evidence of the
ability to provide performance and payment bonds for the full installed value of the contract for
the installation period.

8. Taxes, Fees, Code Compliance, Licensing

The ESCO shall be responsible for payment of any required permits, sales and/or use taxes or
fees associated with the execution of the performance contract. The ESCO shall be responsible
for compliance with all applicable codes and laws.

9. References and Proprietary Information

Submission of a response constitutes permission to make inquiries concerning the respondent
to any persons or firms deemed appropriate by the City and DLCCC. Any proprietary
information that the submitting contractor does not want disclosed to the public shall be so
identified on each page on which it is found. Data or information so identified will be used by the
City and DLCCC solely for the purpose of evaluation and contract negotiations for the project as
stated herein. Disclosure of any proprietary information by the City and DLCCC shall be in strict
accordance with the laws and regulations regarding disclosure in the State of Minnesota.

City of Detroit Lakes — RFQ Number 6
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Section Il - Statement of Qualifications Format and Preparation Instructions
RESPONSE FORMAT AND PREPARATION INSTRUCTIONS

Responses must be submitted in the format outlined in this section. Proposals should be limited
to no more than thirty (30) pages, not including a cover page, cover letter, table of contents and
resumes. The City and DLCCC reserves the right to eliminate from further consideration any
response that are deemed to be substantially, or materially, unresponsive to the requests for
information contained in this document. The intent of the City and DLCCC is that all responses
follow the same format and protocol, in order to evaluate each response fairly. Responses will
be evaluated in light of the material and substantiating evidence presented therein, and not on
the basis of what is inferred.

Table of Contents

Responses shall include a table of contents properly indicating the section and page numbers of
the information included.

1. Executive Summary

Responses shall include a summary overview of the Respondent’s qualifications, approach and
other pertinent information. The Executive Summary should be no more than two (2) pages in
length.

2. Background and Experience

A. Firm Profile

The firm shall provide the following information:

Firm name.

Federal Employer Identification Number.

Corporate office address.

Local office address, number of employees and capabilities.

Names and titles of two (2) contact people within the firm: one for questions regarding

this submission and one with responsibility for contract negotiations.

Year firm was established and current financial condition.

¢ Number of years the firm has provided energy efficiency services and general
capabilities regarding these services. Note your firm’s experience with renewable energy
systems and energy supply services.
Is your firm a member of the National Association of Energy Services Companies?
Does your firm manufacture products/equipment that are used in energy efficiency
projects? If yes, will the customer have a choice in product/equipment selection?
Payment and performance bonding limits.
Provide evidence of insurance coverage.

City of Detroit Lakes — RFQ Number 7
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B. Project Team and Support

Provide a list of the personnel to be used on this project, with their specific roles and
qualifications. Concise resumes including education, experience, where the employee is based
and other pertinent information shall be included in an appendix for each team member
assigned to the project. Project resumes are to be no more than one (1) page in length, and are
not included in the 30-page limit.

How is the Respondent’s project team supported by regional or corporate resources?

C. References

The Respondent shall include two (2) references that indicate prior relevant work as the ESCO
Prime Contractor. References for projects where the responding firm was not the ESCO Prime
Contractor are not acceptable. Preference will be given to projects performed by the
Respondent’s project team members included in Section 2.B.

Provide the owner's name, address, phone number, and contact person for each reference.
Each reference shall describe the project cost, scope of work and benefits to the owner.

3. Technical Approach

A. Performance Contracting Approach
In two (2) pages or less, summarize how your firm will perform the scope of work outlined in this
RFQ, and to what extent the owner is involved in these activities.

B. Facility Audits and Project Development

Indicate your firm’s approach to performing detailed energy audits, identifying and designing
facility improvement measures, and your process for recommending which measures should be
included in the performance contracting project.

C. Project Management

Indicate your firm’s approach to managing the installation phase. Describe the various
responsibilities of your team members during construction, and how they will keep the owner’s
personnel informed of the project’s progress. What is the Respondent’s approach to ensuring
safety during the installation phase? What is your firm’s Experience Modification Rate (EMR)?
Indicate your understanding of applicable codes and construction practices for this project.

City of Detroit Lakes - RFQ Number 8
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D. Scope of Services
Performance Contracting Services — Indicate the performance contracting services your
company offers and the timeline for the process.

Scope of Services

Project Energy Study
ECM Overview
Engineering Design
Project Economic Analysis

Savings Guarantee

Project Financing

HVAC System Training

HVAC and Building Automation System Repair Services
Continuous Commissioning for Connected Equipment

E. Training

Address your firm's approach to training the owner’s personnel on the newly installed
equipment. Does your firm offer additional training services to enhance the skills of facility
operations personnel? State location of your nearest training facility.

F. Support Services

Describe your firm’s available support services to the owner after construction is complete — in
addition to the measurement and verification of project results, which is covered in Section 4:
Financial Approach. Address additional Energy Efficiency support services if applicable.

4. Financial Approach

A. Financing Source
Discuss the Respondent’s demonstrated ability to provide or arrange project financing. If
financing is arranged through a third party, explain to whom payments will be made.

B. Savings Guarantee

Describe your firm’s approach to proving that the energy savings associated with this project
have been achieved, including the monitoring, verification and reporting of results. How does
your firm handle situations in which the actual energy savings fall short of the guaranteed
energy savings amount? Describe all events that may lead to guarantee modification or
termination.

C. Best Value
Describe ESCO’s approach to providing the greatest financial value for the customer.

City of Detroit Lakes — RFQ Number 9
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EVALUATION CRITERIA

The City of Detroit Lakes’ evaluation team will consider the following criteria in evaluating
responses; these categories will be weighted on importance and significance to this project. The
City of Detroit Lakes will select the responding firm that is deemed most qualified for the project,
and that the City of Detroit Lakes determines provides the greatest value to the City for this
Energy Performance Contracting program.

Evaluation Criteria: 100 Maximum Points

Capabilities of Firm: 25
Project Team Experience: 20
References: 20
Technical Approach: 25
Financial Approach: 10

Total points to be earned are on a scale of 1 to 100, with 1 point being the lowest score and 100
points being the highest score. Points may be deducted if ESCO response varies from
requested format and number of pages.

City of Detroit Lakes - RFQ Number 10
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Application for Street Closure, Special Event or Festival Permit

Upon completion please email to dlpublicworks@ci.detroit-lakes.mn.us

PART I: EVENT GENERAL INFORMATION
Name of the event: Eff_c,;l/\fow Yrot Ha ”0"\/\/00(\ P(_A,b fl’aﬂ/\/
Location: \WLGY |l dinve
Estimated number of attendees: | = 25007
SETUP: Date: \O}"LQIW Stantime:ﬁi‘u End time: m.

ACTUAL EVENT: Start Date: le/Z.Q“_l Start time: | .m. Endtime: IZ(ZZm

End Date: | D{ ’J,S( ! l/) Start time: .m. End time:

TEAR DOWN: Date: @2@/}7 Starttime: €8 [~ (A .m. Endtime: A O .m.

Profit or Non-profit status: ,V‘DY/W—FT‘L'

Event Sponsor Information

Sponsor(s) of event: LD Y - Lﬂf&gde_ ZZ:?V k=" EDVLJ{O\O\(,"Q(]C]S‘&?a‘T [\\Z}VT}E[{}‘Q
Sponsor(s) phone: £ IKQC%WS’WS/&/ Sponsor(s) e-mail: hVLIO LH J@ﬂmdl ( C[/m

Event Organizer’s Information

Organizer’s name (Please print): GF—@"’CNVI H%h‘)‘dff /Mv 154 éﬁm&kq
Organizer’s full address: I H EMQSI l@l_/( DJAW/

0
Organizer’s daytime phone number: (&} 0 ¥bb 2’3/(%) / i ' m Z gdl @8
Organizer’s e-mail address: h\/tb LH dl@gma;‘ - O\

Contact name and number to be used on day of the event: h ay 1d 70 l 8"’) ; ) gqb X’

Description of Activities (Brief description of activities during event)

st AHacled <ireet




We would like to organize a Halloween pub crawl, similar to the one Minneapolis
does every year. Our goal is to make this another one of Detroit Lakes’ great annual
events that bring outside tourism into the town.

Currently we have Hub 41, Zorbaz, Lakeside, Brygge, Roasted, and the Northside Bar
on Board!

When people sign up for the pub crawl they will receive a punch card with the
names of all the restaurants involved. Each restaurant will have special deals for
anyone who has signed up for the pub crawl, and will have their card punched by
the restaurant. If a person has their card punched by every restaurant they will
receive a free T-shirt. People will start uptown, and work their way down to the
beach where the pub crawl ends.

The restaurants will provide the guests with plastic cups, and with city approval be
allowed to walk along West Lake Drive with alcohol. At 9pm we would like to have a
live band play outside.

We would like to have West Lake Drive closed to traffic between Washington Ave
and Summit Ave. We would provide security at the intersections of West Lake Drive
and Summit, Minnesota, Lake and Washington to make sure the event is contained.
We would also have security at the intersection of Holmes St and Washington Ave to
make sure attendees do not take alcohol along with them on their way to the beach.
The event would end at midnight, and we would tear down that night.

Our hope is that the city can hold a special session to approve this as soon as
possible so we have enough time to advertise and make this a successful event for
Detroit Lakes.



Site Information

Electrical usage? YesJZI No D

Type of equipment and how the power will be supplied:

Exensoll (oS Gemla’ | we Wil Poyde
Amplified sound? Yes ‘ No

Amplification equipment you’ll be using and the start/end time of its use:

APm— (X Am

Large signs and/or banners? Yes NO/ZI

Describe the signs/banners and location to be hung:

Will you be needing cones? Yes IZI No How many? }Q Where?
W F Lokl
Will you be needing barricades? Yes No How many? é Where? ignshd\kn ',.lﬂ\/flé' /VM/ Summi}

Cones/barricades will be placed near location, but Event staff must be available to set up and take them down as needed

Will restrooms be available to the public? Yes No |:|

A ratio of 1 restroom for every 100-150 people is recommended

Contractor supplying your extra portable toilets [if needed]:

Trash disposal needed? Yes No
/

Contractor supplying extra trash containers and their disposal [if needed]: PR Ql' §<:>/] 5

Nate. Ij: yowf event needs porta Joot”tws cmd/ or tmsli conmmers in uw&ﬁtwn to tﬁose
" cur Tentfy )vrovuiéc[ 6y the City, II is your re.g‘pamzbtﬁty to ﬁn’e a contractor

Babdl?s Baocness Pe Chifg a}

Where will participants and spectators park?

L e Steeets

Are “No Parking” signs needed? Yes No How many? a;),

N
Event staff must be available to set up and take down No Parking signs as needed

Will there be tents, fencing or other items that will require stakes or poles to be pounded into the ground?

Yes Nom if yes, a utility locate request must be made to Gopher State One Call at
Least 48 hours prior to any pounding or digging

Event layout and street map provided? Yes No

Please provide a layout of the event showing booths, staging, amusements, food, etc.
and a street or area map showing the borders of the event



PART II:

PARADE AND STREET CLOSURE REQUEST

While the City continues to treat downtown as a special event venue, event plans must be balanced with the interests

and

needs of property owners.

During all events, businesses should be reasonably accessible to the general public. If the layout of an event blocks

the

entrance to a business, then accommodations such as signage, handbills or similar methods should be made

available to mitigate the impact on customer access. If a street closure occurs along residential streets, reasonable
efforts must be made to alert all property owners along the route of the proposed closure. All street closures must
be approved by the City Council.

In the event of a parade, describe the proposed route including the assembly and dispersal locations:

N
W

Which streets and street sections are you requesting to temporarily close? (e.g. “Washington Ave between
Front St W. and Willow St”)

\le{’ (a'(z é\ﬁ\& b@\’wﬁ@\n S\:VW\W\*\ i’/ UJOLS\A\MWV\
(romn Yulo W 4o Zoyloaz D)

Date of street closure: Time of street closing: 5 D .m.

, [
Parade/Event start time: LOE .m. end time: \B\ O\ .m.

Street opening time: (; O\ .m.

Please describe how your event will preserve customer and residential access to businesses and houses along
your proposed street closure route (e.g. preserving pedestrian flow along the downtown sidewalks). Additional
pages or proposed layouts may be attached.

ﬂguﬁows wHll e alhvyowed o (\Do.l(b anc Wl
We could ask pahdavp paven < condls B wse lade

Please describe your plans to notify property owners, tenants and/or businesses along the affected street
closure route.

AW s e &5 hmw \OPQV\ acke A J(M+ Ws\\ o
RChed | wrilh e Uxephion o Hmm,«,f el

Whichn wd WAL Ao QM@,

Date Event Organizer will notify area businesses and residents affected by the event/street closure

IV ) Provide a copy of the notification to the City Clerk
1

_ Note: All parade and street closure requests must include a map!




PART lll: CONTACTS, PERMITS AND FEES CHECKLIST

Each special event has its own needs and requirements. Listed below is a summary of the licenses, permits and
fees common to many special events. Please note that it is not necessary to have all licenses/permits approved
upon submission of this application. However, this checklist should serve as a guide as you plan your event. All

special events must have licenses/permits approved and fees paid prior to the start of the event.

Permit, License, or

@ Authorization 7 |

N/A |

Authorization to use a
city park

Required — contact Public Works

Authorization to use
the city beach

Required - contact Public Works

Noise Permit*

Required for events with an above-average noise level between the hours of
10:00 p.m. and 6:00 a.m. Contact the City Clerk

Fire/EMS/Police
Support*

The appropriate level of fire, EMS and police support will be determined by the
City based on crowd size and the type of event. Fees may be discussed with
the event organizer

Food and Vendor
License™

Required - All vendors must apply for a Transient Merchant’s License through
the City Administration Office. Food vendors are required to collect and report
a food and beverage tax. Contact the City Clerk

Health Dept. License*

All food vendors must hold a food permit issued through the MN Dept. of
Health (MDH). (Copy to be furnished to the City Clerk)

Insurance Certificate

May he required before issuing a permit (furnish copy to the City Clerk)

Temporary Sign
Permit*

Required - Contact the Planning Department for information 846-7126

Parade Permit

NN T N

Required - Contact Public Works for information

Street Closure

Required - Must be approved by City Council after submission of the Special
Event Application. Closure of a State Hwy must be approved by MnDOT and
closure of a County Road must be approved by the County Hwy Dept prior to
City Council review (*Washington Ave and West Lake Drive are county roads)

Alcohol Use Permit*

Required - Must be approved by City Council after submission of the Special
Event Application. Contact the City Clerk for information & procedure

Rental of city-owned
facilities*

To rent the Pavilion, Bandshell, Peoples Park Shelter/kitchenette or the Long
Lake Park Shelter/kitchenette, contact Marci at City Administration: 846-7127

or mhutchinson®@ci.detroit-lakes.mn.us

* Fee may apply

Contact Information

City Clerk (218) 846-7130 E-MAIL  gfrench@ci.detroit-lakes.mn.us
Commissioner of Revenue  (651) 282-5225 WEB SITE www.taxes.state.mn.us

Public Works Department  (218) 847-4637 E-MAIL  dipublicworks@ci.detroit-lakes.mn.us
Police Department (218) 847-4222

Fire Dept (218) 849-0336 E-MAIL  sflynn@ci.detroit-lakes.mn.us

MN Department of Heaith  (320) 223-7300 WEB SITE www.health.state.mn.us
MNDOT-Detroit Lakes Office (218) 846-3600 WEB SITE www.dot.state.mn.us

Becker County Hwy Dept (218) 847-4463 WEB SITE www.co.becker.mn.us/dept/highway
Gopher State One Call (800) 252-1166 WEB SITE www.gopherstateonecall.org




PART IV: HOLD HARMLESS AGREEMENT AND INSURANCE INFORMATION

The applicant covenants to save, defend, hold harmless, and indemnify the City of Detroit Lakes and all of its
officers, departments, agencies, agents, and employees (collectively the “City”) from and against any and all
claims, losses, damages, injuries, fines, penalties, costs (including court costs and attorney’s fees), charges,
liability, or exposure, however caused, resulting from, arising out of, or in any way connected to the applicant’s
event herein described.

The City, in its discretion, may require the Applicant to obtain liability insurance for any special event. If liability
insurance is required, the following requirements apply:

a. Minimum of $1,000,000 in commercial general liability insurance coverage

b. Applicant’s insurance shall be primary

¢. Insurance shall cover liability for injury, death and property damage including coverage for alcohol
related claims, if alcohol will be served

d. The insurance policy must be issued by an insurance company licensed to do business in Minnesota and
be acceptable to the City

e. The City must be named as “Additional Insured” on the policy

f. the applicant must give the City a Certificate of Insurance showing the required coverage at least ten
(10) days prior to the event

PART V: SIGNATURE OF EVENT ORGANIZER

| attest that the above information is true and accurate to the best of my knowledge. | certify under penalties of perjury
that | am authorized to execute contracts and other instruments that are legally binding.

/4*

SignaturEoT Event Organizer

Da Vig é(\;/l/lﬁ(ﬁ\/

PRINT NAME
Hub o

Event Organizer Title

=13 - Ao 19

Date submitted to the City
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